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Section 1: Executive summary  
1.1 Context and purpose 




This policy procedure applies to the position of ‘Emeritus Fellow’ nominated from among staff who 
have either retired or resigned from ILRI, or other individuals who can contribute to the objective of 
this scheme. The individuals should be at the Principal Scientist level or above, or equivalent status.    
 
The appointment to the position of ‘Emeritus Fellow’ should not be regarded as an automatic or 
guaranteed transition for Principal Scientist staff (or equivalent) who leave or retire from ILRI. 
 
This policy procedure should not be interpreted to give rise to an employment relationship between 
the Emeritus Fellow and ILRI. 
 
1.3 Objectives 
The ILRI Emeritus Fellows opportunity intends to utilize the services of highly qualified and 
experienced individuals with track record of outstanding service in areas that can advance ILRI’s 
agenda and research activities. 
 
Emeritus Fellows are expected to contribute to ILRI’s mission through activities which include but 
are not limited to: 
 
• acting as an ambassador for ILRI 
• identifying resource mobilization opportunities 
• mentoring staff and students 
• advising on ILRI’s strategic planning 
• contributing to high-profile articles, presentations and scientific publications 
 
1.4 Conditions of appointment as an Emeritus Fellow 
Appointment, renewal and withdrawal of the Emeritus Fellow position will be made at the discretion 
of the Director General following completion of the appointment procedure. The appointment will 





Section 2: The procedures 
 
2.1 Appointment 
A director at the institute submits a proposal to the Institute Management Committee (IMC) to 
confer Emeritus Fellow status.  
The proposal shall expound on the basis of the proposal, citing relevant significant accomplishments 
of the nominee and the expected future contribution to ILRI’s activities as an Emeritus Fellow. The 
proposal will also articulate the proposed supervision relationships. 
Once the IMC reviews and approves the proposal, the appointment shall be formally conferred by 
the Director General in writing. 
When offering the appointment, the relevant director shall hold a discussion with the potential 
Emeritus Fellow on the honorary nature of the appointment and the applicable terms and conditions 
as spelt out in this policy procedure. 
 
2.2  Supervision 
Emeritus Fellows shall normally be supervised by a director at the institute who has the most direct 
relevance to the activities of the fellow. The supervisor shall be approved by ILRI management as 
part of the IMC approval of the Emeritus Fellow proposal. 
 
2.3 Compensation 
These appointments are honorary. However, should the Emeritus Fellow contribute specific 
deliverables for funded activities, any compensation due may be provided through the institute’s 
consultancy process. 
Emeritus Fellows shall be personally responsible for remitting any applicable taxes from any income 
that they may earn through any consultancy work with ILRI.  
ILRI may also provide ILRI branded business cards, per diem, office facilities (if available) and other 
facilities such as ILRI email address and email facilities as may be appropriate. These facilities may 
only be used strictly for ILRI-related work. Other facilities provided will be at the discretion of the 
Director General and shall be specified in the letter of appointment. 
Emeritus Fellows may be empowered to represent ILRI in meetings and certain fora when explicitly 
asked to do so by the supervisor, although they may not commit ILRI either expressly or by 
implication to any course of action without the prior consent of the supervisor. 
 
2.4 Recognition 




2.5 Withdrawal of title 
The Emeritus Fellow agreement may be terminated at any time if the Director General considers 
that continuation is not in the best interests of ILRI.  
The Emeritus Fellow shall be informed of the withdrawal of the title in writing and provided with a 
notice period of one month. The Emeritus Fellow could also terminate the fellowship agreement by 
providing a one-month notice. There is no appeal process provided for a withdrawal decision of the 
Director General. 
 
2.6 Terms and conditions 
It is expected that Emeritus Fellows will list ILRI as an affiliation in the bylines of their publications. In 
such cases, the publications will go through ILRI’s institutional approval process.  
 
While the contribution of an Emeritus Fellow to ILRI are of a voluntary nature, reimbursement may 
be made for out of pocket expenses—for example for necessary travel and accommodation while 
acting on behalf of ILRI. Such expenses should be approved by the supervisor in advance following 
normal ILRI rates and procedures. 
 
Emeritus Fellows are protected as volunteers for liability arising whilst undertaking activities for or 
on behalf of ILRI or an affiliate. Emeritus Fellows are covered under ILRI’s liability protections, 
including general and products liability, professional liability, malpractice and general scientific trials. 
 
As Emeritus Fellows receive no remuneration from ILRI, they will not be covered by ILRI’s group life 
insurance (GLA) and personal accident insurance (GPA). The fellows are responsible for arranging 
their own life, health and other form of insurance as they deem appropriate. In addition, they should 
take the necessary precautions, vaccinations and prophylaxis for likely illnesses. Emeritus Fellows 
are not eligible to receive medical reimbursement. 
 
Emeritus Fellows shall be required to adhere to ILRI policies, and guidelines including but not limited 
to: 
• agreement for Emeritus Fellows to ILRI. 
• records and assignment of inventions and non-competitive activity provisions. 
• ILRI code of conduct. 
• whistleblowing policy. 
• ILRI workplace discrimination, bullying and harassment policy. 
• non-disclosure and confidentiality agreement. 
• conflict of interest policy. 
• ILRI anti-fraud and anti-corruption policy. 




Section 3: Appendices to the fellow’s agreement 
 
Appendix A: Agreement for Emeritus Fellows to ILRI 
For the fellow’s agreement with ILRI to be implemented, the fellow agrees to the following terms 
and conditions: 
1) To disclose promptly in writing to your supervisor or another person as the institute may 
designate, any and all inventions, improvements and developments which you may hereafter 
make, invent, or suggest, either solely or in collaboration with others, during the term of your 
fellowship with the institute, provided that the inventions, improvements, or developments 
made, invented, or suggested are related to: 
a. the research products of the institute. 
b. any process, apparatus or article incorporated in or useful in the development, manufacture 
or operation of such products.  
c. any work or investigation being undertaken by the institute.  
 
2) To keep complete, accurate and authentic accounts, notes data and records of all inventions, 
improvements and developments, including biological materials, made, discovered or developed 
by you in the manner and form required by the institute. You further agree that said accounts, 
notes, data and records shall remain the property of the institute and that you shall surrender 
the same promptly to the institute upon its request, or upon termination of your fellowship 
assignment with ILRI. 
 
3) That your entire title to such inventions, improvements and developments shall become the sole 
and absolute property of the institute. 
 
4) That you will, at any time and at the request and expense of the institute, execute any and all 
papers and do whatever is reasonably required to ensure that the institute shall obtain your 
entire title to such inventions, improvements and developments. 
 
5) That you will not improperly disclose to ILRI any confidential and/or proprietary information that 
you may have acquired as a result of any previous employment and from which you have 
confidentiality and non-disclosure obligations to a previous employer. 
 
6) During or after your fellowship assignment with ILRI, you will not use or disclose to anyone 
(other than in the course of your fellowship assignment with ILRI) any information of a 
confidential nature related to ILRI or its business or trade secrets without limiting the generality 
of the confidential information relating to the business, products, services, affairs, projects and 
finances of ILRI, including technical data and knowhow relating to the business of ILRI or of any 
of its collaborators, suppliers, clients or customers. 
 
7) For a period of 12 months after the termination of your fellowship assignment with ILRI, not to 
directly or indirectly solicit, interfere with, tender for or endeavour to entice away from ILRI any 
contract, project or business, or the renewal of any of them carried on by ILRI which is being 
actively pursued, current and in progress, or in the process of negotiation at the date of 
termination of your fellowship assignment. 
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Appendix B: Code of conduct for ILRI Emeritus Fellows 
ILRI Emeritus Fellows aspire to abide by a value statement that focuses on ILRI’s three R’s—being 
responsible, responsive and respectful. A detailed list of regulations staff must follow are found in 
ILRI’s personnel manuals. The ILRI code of conduct found below is meant as a summary statement 
guiding appropriate behaviour of ILRI Emeritus Fellows. All Emeritus Fellows are expected to 
understand the spirit of the code and endeavour to respect and uphold its rules. In short, ILRI 
expects its Emeritus Fellows to conduct themselves with the tact and discretion of international civil 
servants. 
This code of conduct should be viewed within ILRI’s specific context. 
1) ILRI is a scientific organization linked to some of the world’s foremost scientific, 
development and aid organizations. 
2) ILRI operates in several host countries where Emeritus Fellows are generally expected to 
acknowledge, understand and respect local customs, rules and laws. 
3) It is critical that ILRI Emeritus Fellows uphold the highest levels of scientific rigor, 
professional decorum, ethical standards and levels of integrity in all their dealings with each 
other, with ILRI staff and with staff of partner organizations, officials of host countries, 
members of the media and the general public. 
4) The remit of this code of conduct encompasses not only professional work and related 
activities undertaken during working hours, but also interactions outside of working hours 
where those have the potential to bring ILRI into disrepute or harm ILRI’s image in any way. 
 
Integrity and ethics 
ILRI expects all its Emeritus Fellows at all times to aspire to the highest standards of integrity and 
ethics in all their work and interpersonal professional relationships. 
1) All scientific and technical Emeritus Fellows should uphold the highest scientific principles, 
including due regard for the rights of people and providing due credit for the contributions 
of all parties involved in a given project. ILRI expects all Emeritus Fellows to conduct their 
research activities in a manner that reflects credit on themselves, on their professions and 
on the institute. 
2) ILRI reprimands outright dishonesty in any form including stealing, lying, misrepresenting 
facts, falsifying records, making unauthorized personal use of ILRI property or doing 
unauthorized private work during ILRI work time. 
3) No Emeritus Fellow shall attempt to gain economic or other profit for themselves, their 
family or their friends when awarding contracts, including short-term and regular 
employment contracts. Any potential conflict of interest should be promptly and 
immediately disclosed to an appropriate director or to the office of the Director General. 
4) Any honoraria received by Emeritus Fellows for participating in seminars, workshops, 
courses or other professional engagements should be similarly disclosed to the office of the 
Director General. 
5) Emeritus Fellows are expected to exercise discretion in all matters of official business; 
official statements made on behalf of ILRI in public fora and statements made to the media 





All Emeritus Fellows at all times should conduct themselves in a manner that does not bring ILRI into 
disrepute and compromise its international standing or its relations with its host countries or 
internal or external stakeholders. 
ILRI expects all Emeritus Fellows at all times to have and display regard for, and sensitivity to, the 
cultures, customs and practices of ILRI’s host countries and to exercise discretion, courtesy and tact 
in public comments, refraining from interfering in the governmental and religious affairs of these 
countries. 
Emeritus Fellows should at all times uphold ILRI’s mission, vision and policies. Emeritus Fellows 
finding themselves at variance with any ILRI policy or decision are encouraged to use the 
appropriate internal channels to have their reservations addressed and, following this, to uphold 
such policies. 
Emeritus Fellows involved in professional or interpersonal dispute or disagreement are expected to 
deal with such conflict in an open, constructive, honest and respectful manner. When such a dispute 
cannot be resolved between those involved and is harmful to professional/work-related issues, an 
appropriate and competent authority will facilitate a resolution. 
All Emeritus Fellows should at all times demonstrate respect for gender, race, culture, religion, 
national origin and other forms of personal identity of their colleagues. ILRI prohibits any conduct 




Appendix C: Conflict of interest disclosure form 
Disclosure forms with "yes" answers to one or more of the following questions are to be forwarded 
to the Director General.  
Possible cases of conflict of interest Yes No 
I have an ownership interest in a company or firm ILRI has dealings with (*) or 
that I know ILRI may intend to deal with 
 
  
I am an employee, director or officer of a company or firm ILRI has dealings with 
or that I know ILRI may intend to deal with 
  
My spouse, partner, one of my dependents, a family member or a very close 
friend or business associate has an ownership interest or is an employee, 
director or officer of a company or firm ILRI has dealings with or that I know ILRI 
may intend to deal with 
  
I, my spouse, partner, one of my dependents, a family member or a very close 
friend or business associate have received or are likely to receive preferential 
treatment, recognition or other benefits as a consequence of my association 
with ILRI 
  
I, my spouse, partner, one of my dependents, a family member or a very close 
friend or business associate are an employee of ILRI 
  
I, my spouse, partner, one of my dependents, a family member or a very close 
friend or business associate are in a position to benefit in a non-financial way 
from an action, policy or transaction made by ILRI 
  
I am facing another case of potential or actual conflict of interest   
 
(*) “Dealings” include funding ILRI, procuring goods or services to ILRI, leasing goods or services to 
ILRI and working in partnership with ILRI.  



















 This publication is copyrighted by the International Livestock Research Institute (ILRI). It is licensed for 
use under the Creative Commons Attribution 4.0 International Licence. To view this licence, visit 
https://creativecommons.org/licenses/by/4.0. Unless otherwise noted, you are free to share (copy 
and redistribute the material in any medium or format), adapt (remix, transform, and build upon the material) for any 
purpose, even commercially, under the following condition: 
 
 
 ATTRIBUTION. The work must be attributed, but not in any way that suggests endorsement by ILRI or the author(s). 
 
NOTICE: 
For any reuse or distribution, the license terms of this work must be made clear to others. 
Any of the above conditions can be waived if permission is obtained from the copyright holder. 
Nothing in this license impairs or restricts the author’s moral rights. 
Fair dealing and other rights are in no way affected by the above. 
The parts used must not misrepresent the meaning of the publication. ILRI would appreciate being sent a copy of any 
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